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June 14, 2012

CAMPUSNEWS

Megan Celia and
Aman Badesha at
Commencement

Weekly Information Circular
in this issue
from the editor

Information Technology
presents sessions on
Microsoft Office in
Academic News.
Learn about La Salle
University’s new policy on
smoking in General News.
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Review the meeting of the
Sesquicentennial
Anniversary Committee in
Meeting Minutes.

Employment opportunities
for Administrative
Assistant II, Professional
and Corporate Education
and Mathematics
Instructors.
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Academic News

Upcoming Microsoft Office Sessions
presented by Information Technology

Interested in getting more out of Word, Excel, and
PowerPoint? Join us for a deep look at the power of
Microsoft Office.
Microsoft Word
Have you ever wondered how to create letterhead or
include images, hyperlinks, and borders in your
documents? In this session, you'll get tips and
techniques for creating, formatting, and editing
documents.
Feel free to bring an existing document to modify.
RSVP: exploreword.eventbrite.com
Microsoft Excel
Intimidated by Excel? Don't be! Come to this session
to learn some of the basics and get some tips and
techniques for getting the most out of your data.

Office Quick Tips
Create custom bullets (like de La Salle) in Word.
Just right click the drop down next to the “Bullets”
icon
and select “Define New Bullet,” then
click on “Picture” and then “Import.” Choose a
picture from your files.
You can store your entire address in AutoCorrect
or your letterhead (with graphics) in QuickParts
Building Blocks. You can insert them in any
document with just a keystroke or two.
In Excel, did you know that you can Use Excel’s
Status Bar to get quick sum, count, and average values
without entering any formulas? Just highlight the
range, and see the answers on the status bar below.
If they don’t appear, right click on the status bar
beneath your Spreadsheet’s Sheet Tabs and click to
turn on Average, Count and Sum features.

RSVP: exploreexcel.eventbrite.com
Microsoft PowerPoint
PowerPoint is a great tool for sharing information.
Attend this session and you'll find out how to:
•
•
•
•
•

Reuse slides and combine presentations
Use screenshots and images
Create templates
Add hyperlinks and dynamic content
Save files for easy distribution

RSVP: explorepowerpoint.eventbrite.com
June 14, 21, 28, 1pm, in College Hall 409

For more tips, please come to our Information
Technology Microsoft Office training sessions!
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LA SALLE IS

CLEARING
THE AIR
In an effort to reduce the impact of secondhand smoke,
improve the health of students and employees, and
enhance the beauty of campus, smoking will only
be permitted in designated areas on campus beginning
on Aug. 1, 2012. View a map of these areas, which
will be marked with green and white signs, at
www.lasalle.edu/smokingareas.
If you need help to quit smoking, resources are available both on and off campus.
For employees, the Community Psychological Services Clinic in St. Benilde Tower
(215.951.1006) offers smoking cessation groups and individual counseling. Also,
current smokers who are 18 years of age or older, are not pregnant, and live in
Philadelphia are eligible to receive counseling and a free one-month supply of
nicotine patches while supplies last. For more information, call 1.800.QUIT.NOW
or visit www.smokefreephilly.org.

Visit www.lasalle.edu/smokefree
for more information.
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Meeting Minutes

Sesquicentennial Anniversary Committee
Lawrence Conference Room - December 8, 2011

Attending: Anna Allen, Pat Bicknell, Paul Brazina, Jim Butler, Joe Donovan, Brian Elderton (co-chair), Donna
Erb, Amy Esselman, Art Grover, Jim Gulick, Alice Hoersch, Br. Bob Kinzler, Jim Gulick, Br. John
McGoldrick, Julie Morrison (co-chair), Trey Ulrich, and Jeanne Welsh Not in attendance: Kale Beers,
Dominic Galante, Br. Joseph Grabenstein, Maggie McGuinness, Peg McManus, and Terry Travis Recorder:
Lynda Black
Brian Elderton opened the meeting at 12:36 p.m. with prayer.
The minutes were reviewed and accepted.
Brian announced that Jim Gulick, in his new role as Director, Athletic Development, and Trey Ulrich, who is
now the Assistant Vice President for Alumni Relations, will represent Athletics and Recreation and Alumni
Relations, respectively, on the Committee.
Subcommittee reports:
The Speaker/Event Subcommittee
Brian Elderton met with Maureen McCullough, Regional Director, Catholic Relief Services (CRS), for
guidance on inviting the Executive Director, Dr. Carolyn Woo, to receive the Signum Fidei Award on
behalf of Catholic Relief Services. A letter from Brother Michael to Dr. Woo inviting CRS and Dr.
Woo to receive the award has been sent.
Ed Turzanski, Assistant Vice President for Government and Community Relations, is arranging for
Mayor Michael Nutter’s participation in Convocation 2012 and working on inviting Ben Bernake to
speak at the 2013 Economic Outlook. Surgeon General Regina Benjamin was vetted and approved by
the Board of Trustees and an invitation letter is in process. An invitation letter, prepared by Br. Mike,
was sent to Archbishop Chaput for the October 2012 Honors Convocation.
The Theme/Logo/Visual (T/L/V) Subcommittee
Joe Donovan, Brian Elderton and Julie Morrison met with Mike Diccicco, a former president of the
Alumni Association Board and partner of Diccicco Battista Communications, to discuss engaging his
firm to help with the 150th Anniversary promotions, and they reached an agreement.
The University’s Licensing Committee will contact approved vendors and begin the process of selecting
and developing 150th anniversary products.
Julie reviewed the highlights of the 150th website and explained the features that will be added later,
including links for submitting memories, Facebook, and Day of Service details. Br. Joe Grabenstein is
preparing an “On This Day in La Salle’s History,” a retrospective of University events that occurred on
each day of the year during the celebration, for the website. Photographs will accompany the events.
The Fun Subcommittee
The Student Activities Funding Board agreed to divert additional funds to the 2012-2013 academic year
for student events that are anniversary related. The Flat Explorer is in production, will be submitted to
the committee for final review, and published in La Salle Magazine. The Homecoming student dance
was a test run for an alternative venue for student anniversary celebration. Using the tented tennis
courts proved to be a good idea, and lessons learned will be implemented to create an even better
experience.
During a Heritage Week Committee meeting, SGA student members suggested the University post
semi-permanent congratulatory signs from the various student organizations. The Student’s
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Meeting Minutes

Sesquicentennial Anniversary Committee
Lawrence Conference Room - December 8, 2011

Government Association is in communication with Physical Facilities and Athletics and Recreation to
get estimates and other information. Anna Allen brought samples of The La Salle University Musical
Theatre Retrospective Save the Date card.
The Day of Service Subcommittee
Forty-five local organizations have requested participation in the Day of Service. Seventeen have
completed registration documents. Fifteen have said yes, but have yet to submit the registration
materials. Four hundred alums and students have expressed interest in volunteering for Day of Service
and more are expected. Currently, three service projects are planned and include a local parish and a
women’s shelter. Philadelphia, Bucks, Montgomery, Delaware and Chester Counties; South Jersey;
Washington, DC; New York, NY; St. Louis, MO; Chicago, IL; San Francisco, CA; Tampa, FL; Fort
Lauderdale, FL and Boston, MA have site leaders. Additional sites are welcome and opportunities for
Study Abroad students are pending.
The meeting adjourned at 1:18 p.m.
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Employment
Administrative Assistant II
Mathematics Instructors
Professional and Corporate Education La Salle University’s Department of Mathematics and
The Office of Professional and Corporate Education,
a unit within the College of Professional and
Continuing Studies, is seeking a skilled Administrative
Assistant II to provide operational and customer
service support.
The position requires the ability to interact with
multiple constituencies, work skillfully on numerous
tasks with varying deadlines, prioritize assignments,
organize workflow, be detail oriented, operate
professionally under stress, be customer centric and
sales intuitive.

Computer Science is seeking qualified Mathematics
instructors for several part-time positions. Applicants
should hold a Master’s degree in Mathematics. Submit
electronically a resume and three current references to:
Dr. Jonathan C. Knappenberger
Chair, Mathematics and Computer Science
email: knappenb@lasalle.edu
Review of applications will begin immediately and will
continue until the positions are filled.
La Salle University is a Roman Catholic university in
the tradition of the De La Salle Christian Brothers and
welcomes applicants from all backgrounds who can
contribute to our unique educational mission. For a
complete mission statement, visit http://
www.lasalle.edu/mission.

The successful candidate should have strong
interpersonal and organizational skills, and experience
in working with adult learners, and professional
AA/EOE
organizations and corporate executives. Experience
with the marketing and/ or selling of educational
services is highly desirable. Experience with MS Office
and desktop publishing software is required.
Functional knowledge of project management
software tools is desired. Experience with Blackboard
learning management system and TargetX CRM is
desirable.
Interested applicants should submit a letter of interest,
resume and the names of two employment references
to:
Office of Professional and Corporate Education
La Salle University
1900 West Olney Ave.
Philadelphia, PA 19141
Email: zaharczuk@lasalle.edu
The deadline for receipt of all applicant material is
Friday, June 22, 2012.
La Salle University is a Roman Catholic university in
the tradition of the De La Salle Christian Brothers and
welcomes applicants from all backgrounds who can
contribute to our unique educational mission. For a
complete mission statement, visit http://
www.lasalle.edu/mission.
AA/EOE
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Campus News will be published every other
Thursday during the summer. We will
return to a weekly schedule this fall.

Getting Into Campus News
from the editor

Please send your articles, with or without graphics and All Employment listings must be submitted first to
photos, to campusnews@lasalle.edu. Please submit
Human Resources for approval (for more
photos as JPEG files.
information, contact Chris Mickel at 215.951.1052).
Letterhead or logos must conform to the approved
Deadlines for Submission
standards explained and illustrated in the Brand Book
published and distributed by University
• Articles, events, minutes, photos, flyers:
Tuesday at noon.
Communications.
• New positions of employment at La Salle
University: Monday at 2 p.m.
All photos and graphics must have their owners’
permission to be reproduced. If you submit them with
your information, you are responsible for gaining this
permission.
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